Adventure Kidz Preschool is private school and fees need to be paid timeously and in full.  
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Adventure Kidz Preschool
No. 15, 9th Road, Bredell
Principal:  Janet Ross-Allen
Cell:  079-472-7200
adventurekidzpreschool@gmail.com
www.adventurekidz.co.za
http://www.facebook.com/Adventure -Kidz-654121538259488
Google business – Adventure Kidz 15 9th Road Bredell Kempton Park 1501

PARENT POLICY HANDBOOK 2021
TERMS AND CONDITIONS
APPLICATIONS
On application, parents or guardians are required to complete an enrolment and agreement form.  This determines details regarding special health needs, doctor details, medical history and learning barriers of the learner. Parents must complete and/or provide the following as below. 
· Pre-school enrolment form
· Agreement
· Indemnity form
· Consent form for use of photographic images
· A copy of child’s birth certificate
· An updated copy of the child’s immunization card
· Copy of both parents or legal guardians I.D. documents/passports
· Proof of residence (e.g. electricity account)
· Copy of medical aid card
· Copy of I.D. or other persons who may collect your child
· The child’s assessment reports (if any)
ADMISSIONS
Every parent must read this document before the start of the pre-school year in order for rules and regulations of the pre-school to be fully understood by all parties involved.  We undertake to provide the best care, love and to cherish your child as an individual. We aim for your child’s time spent with us to be memorable.
PRE-SCHOOL HOURS
School hours:  6:30 – 5:30pm.  Children must arrive by 8:00am every morning in order to enjoy breakfast and start the days activities together.  No breakfast will be “kept” for late comers.
Children may not be left at the gate but must be handed over to the person on duty. A late penalty fee of R30 will be charged for every 15 minutes or part thereof, after 5:31.   Registers will be kept.
Children are prohibited from bringing toys, sweets, cellphones/electronics, sharp objects and chewing gum to school.  If a cellphone or similar electronic device is brought on to the property of the preschool by children, no employee will be held responsible for any loss or damage.
PUBLIC HOLIDAYS AND SCHOOL HOLIDAYS 2021
Our school will not operate according to the government school terms but will remain open throughout the year, except during public holidays, our Winter break 5-9 July 2021 and December break when the school will close on the 15th of December 20201and reopen on the 10th of January 2022 the following year.
	2021 TERM DATES

	Term 1
	27 January – 31 March

	Term 2
	13 April – 25 June

	Term 3
	13 July – 23 September

	Term 4
	5 October – 8 Dec

	21 March
	Human Rights Day

	10 April
	Good Friday

	13 April
	Family Day

	27 April
	Freedom Day

	1 May
	Workers Day

	15 June 
	Public holiday

	16 June
	Youth Day

	9 August
	National Women’s Day

	10 August
	School holiday

	24 September
	Heritage Day

	25 September 
	School holiday

	16 December
	Day of Reconciliation



The school has the right to close for any length of time (e.g. health related issues and/or political riots) and fees are to be paid timeously and in full.
	
	
	Class ratio

	0-18 months
	Caterpillars
	1:6

	18-24 months
2-3 year olds
	Butterflies
	1:12 


	3-4 year olds
	Busy Bees (all learners must be fully potty trained)
	1:20

	4, 5, 6 year olds
	Rainbow 
	1:30



GENERAL HYGIENE POLICY
Cleaning staff have been appointed for the management of hygiene.  There are sufficient toilets and wash hand basins for the number of children as per by-law requirements.  All bathroom and toilet equipment is inspected on a monthly basis and repairs are made as required.  Management conduct regular spot checks to confirm conformance.  Toilet paper, hand soap and hand drying facilities are available at all times.  
CLEANLINESS OF EQUIPMENT AND TOYS
Tables and chairs are wiped down before and after meal times with an appropriate disinfectant.  Suitable cleaning equipment is made available to staff for such purpose. Toys are washed and cleaned on a regular basis.
MEALS, SWEETS, MONEY AND DRINKS
Children are provided with breakfast, lunch and 2 snacks.  The school follows a nutritious 2 week menu.  Cooking ingredients are stored in a suitable, access controlled cupboard.  Food stores are inspected regularly for expired or “off” food products.  Products are inspected by the cook before use.  Expired substances are discarded immediately.  Foods are prepared in a clean environment and are prepared properly in alignment with age group requirements.
Meals are provided at school therefore NO sweets, chips, fizzy drinks or juice are allowed at school, this is to prevent fighting amongst children and to avoid attracting bees for allergy prone children.  Where possible rather encourage your child to bring a refillable bottle of water to school on a daily basis.  Money/coins are forbidden, this remains a choking hazard for our younger children and there is nothing available to buy at school.
Treats may only be brought on TREAT day Friday!
A birthday is a great event in every child’s life and others love to share it.  Mothers may arrange beforehand to bring cupcakes and refreshments on this day.  Please refrain from sending hard candy, lollipops on sticks or any small sweets that can cause choking.  This is for the safety of your own and other children.
SHOES/CLOTHING
A school bag must be brought to school daily with a clean, marked set of clothing. Please dress your child in suitable old clothes.  New and expensive clothes get damaged.  Learning through play is our aim and play is dirty. Children should be dressed in clothing that they can put on and taken off easily.  If girls wear dresses or skirts, a ski pants or pair of shorts must be worn underneath. Ensure that no child has any strings on clothing that can be caught on slides, trees or fences causing strangulation.  
· Toddlers potty training must bring at least 8 underwear.
We are not responsible for loss or damage. Children must learn to be responsible and are required to bring a school bag daily and look after their personal belongings.  
ADDITIONAL REQUIREMENTS 
ALL - 
· 1 x  School bag large enough for an A4 book, winter jacket and shoes
· 1 x Blanket
· 1 x Sunhat
· 2 changes of clothing  daily
· 1 x Factor 50 sunscreen 300ml @ the beginning of every year
· 1x 500ml bottle of hand sanitizer @ the beginning of every year
· A bar of antibacterial soap
· Box of tissues
· 1x pack, 80g ream white paper @ the beginning of every year
	Caterpillars
	Butterflies
	Busy Bees
	Rainbow

	· Baby bag
· Facecloth 
· Pillow, sheet and blanket
· Sterilized bottles 
· Dummy optional with dummy chain
· Optional – tea/juice/yoghurt/
· Fruit purity 
Monthly 
· Formula
· Wet wipes
· Nappy bags
· Bum cream
· Nappies
· A thick Lever Arch File.  Covered and marked with child’s name

	· Facecloth
· Light blanket for summer
· Wet wipes
· Nappy bags
· Bum cream
· 5 pairs underwear
· Water bottle
· A thick Lever Arch File with child’s name
· 6 – 12 piece wooden puzzle
· A box of thick wax crayons


	· Facecloth
· Light blanket for summer
· Water bottle
· A 128 page hard cover book, covered and marked with your child’s name.
· 24 piece wooden puzzle
· A box of thick wax crayons

	· Facecloth
· Light blanket for summer
· Water bottle
· A 128 page hard cover book, covered and marked with your child’s name.
· 48 piece wood puzzle
· 12 retractable wax crayons
· White board marker
· 



MARKING OF PROPERTY
Mark all your child’s items such as clothing, suitcases and blankets etc. clearly.  All unclaimed, unmarked property will be distributed to charities at the end of each term.
TOYS
Please do not send toys to school as staff cannot be held responsible for broken or lost items.
All play toys and tools are suitable for the intended age group.  All equipment is visually inspected on a daily basis by the teacher and formal inspection is done quarterly.  Broken or dangerous toys are taken out of the classroom immediately and are either discarded or repaired as soon as possible.  Any toys that increase the risk of strangulation and choking are prohibited.  The classroom facility is inspected on a daily basis.  Damages are to be reported immediately to management so repairs can be arranged.  All defective equipment to be removed from the classroom immediately.
BREAKAGES
If it is proven that your child is responsible for breaking or damaging any school property or items, the cost to repair/replace said items will be for your own account.  This also pertains to personal property of the teachers and fellow students.
MISBEHAVIOUR
These simple, logical and positively stated rules are learned by all children.  Having a clear understanding of the school rules helps children understand acceptable social behavior.  Providing engaging and developmentally appropriate choices for children also minimizes discipline issues.  Our goal is to help children learn to be caring, sharing, safe and respectful.  
· Follow directions quickly
· Make smart choices / safety 1st
· In all things act with love and kindness
· Raise your hand
If a situation arises when we feel that a child is not behaving in that manner, rather than punish a child, we use a situation to teach them important life skills.  Our first response is to stop the undesirable behavior.  We then talk individually with the children involved and why the interaction was not appropriate.  It is important for children to learn to work things out and communicate with each other.  Our role as teachers is to guide them and keep them safe.  Learning to work out a disagreement with another person is a skill for life.  
Timeouts are used for only when a child needs to be removed in order to ensure the safety of all children.  If there are discipline issues that require more attention, it is our goal to communicate with parents immediately and help work out ways to improve the situation. 
We also use a behavior reflection chart daily to chart classroom behavior and participation.  It helps learners track their behaviour throughout the day.  Each learner begins on green, indicating that they are ready to learn.  He/she may move up to blue or purple if they are exceeding expectations or displaying good classroom behaviour.  If the learner struggles with behaviour, violates the classroom rules, he/she will move his/her magnet down to yellow, orange or red.  Parents can expect to receive a daily Whatsapp which shows the scholar’s behaviour colour in class.
INCIDENTS
Parents will be notified or contacted (depending on the severity) should their child sustain an injury.  This includes insect bites, bite marks, etc.  Teachers are required to record all accidents and incidents no matter how minor in the incident book in the correct manner by all staff concerned.  Should the need arise, the Principal will look into the matter further and a report shall be written.  If a child arrives with an injury (which occurred at home), this will be reported to the office immediately and an accident report will be filled in.
We are contracted to CMS and we will endeavor to call you in case of an emergency.  Therefore relevant contact information is vital.    IF ANY OF YOUR INFORMATION OR CONTACT DETAILS CHANGE AT ANY TIME, PLEASE INFORM YOU CHILD’S EDUCATOR OR THE SCHOOL IMMEDIATELY.
Please note, parents who are not contracted to medical aid and should the need arise, we will contact a public ambulance and your child will be transported to either Tembisa, Tambo Memorial or any of the public hospitals as deemed fit by the ambulance service.  In the case of medical aid, we will 1st be making contact with the parents, then if need be, calling Emerg-Med or Netcare 911, your child will then be transported to either Glynwood, Linmed or Arwyp.  All costs incurred will be for your own account.
PLAYGROUND AND SUPERVISION POLICY
Children will be supervised at all times (this includes but is not limited to meal times and sleep times).
All playground equipment is checked daily.  Playground equipment that is seriously damaged is taken out of the playground areas to prevent children from gaining access.  For repairs please see Contractors Policy.  Suitable, lead free paints are used when painting equipment.  The sandpit is regularly treated with coarse salt to keep it clean.
FEES FOR 2021
1. School fees are payable in advance in full by the 3rd of each month 
2. A deposit of 1 month’s school fees is required and can via prior arrangement be paid in two installments.  1 calendar month’s written notice is required if you transfer your child from Adventure Kidz.  If your child is removed from Adventure Kidz and you have not informed the school in writing, you will be billed for that duration.  Notice can only be given at the end or on the 1st of each month and MAY NOT be given in December.
3. We reserve the right to deny admittance to any child whose tuition is not paid by the 7th of each month
4. Lowest tuition fee – R1575. (for single parents or families earning a combined income of less than R10 000)
5. Highest tuition fee  - R1995,  6:45 – 5:30 pm (families earning R10 000 and more)
6. Fees are payable as usual during a child’s absence owing to illness or holiday arrangements or disaster situations
7. Fees are payable over 12 months
8. If you fail to give the relevant notice and your account is not settled in full, outstanding accounts will be handed over to our debt collectors, Nicol Davis and Associates for further action.  You will then be liable for collection, commission, interest and tracing fees.
· A nursery school is a business with a purpose !  If payment obligations cannot be met, parents must approach management in order to take action - 
· Parents must notify the centre in writing that obligations cannot be fulfilled.  This notice must be supported by a letter from the employer or a bank statement.
· Payment arrangements to be made and an acknowledgement of debt to be signed.

9. Exclusions to fees:

· Learner workbooks/curriculum requirements
· Flu vaccine
· School photo’s
· Fund raisers

10. Treat day Friday and holiday care for older siblings and staff’s children will be provided at an additional cost of R75 per day
11. Late penalty fee of R30 for every 15 minutes or part thereof from 5:31pm
12. Day visitor R95
13. Fees increase by 10% annually in January
We encourage parents to pay all fees via the internet or debit order or bank deposits as this is a far safer and convenient manner of payment.  Please ensure that the following information is included when making any form of payment, the child’s name or surname.
Banking details:
Janet Ross-Allen
Capitec Bank
Branch code:  470010
Account No. 164 435 8709
Proof of payment must be sms’d or emailed to adventurekidzpreschool@gmail.com with the child’s name as reference.
KIDSOFT
Adventure Kidz Preschool makes use of an online accounting system to manage their school accounts.
EXTRAMURAL ACTIVITIES
A variety of extra murals are offered that are optional and are not included in your monthly school fees.
SLEEP TIME POLICY
Children are provided with mattresses for sleep time.  The mattresses are inspected daily by the teacher for cleanliness and damages.  Parents are to supply a blanket for their child for sleep time. Mattress covers are washed weekly by the preschool.
NAPPY CHANGE POLICY
Parents of children still in nappies need to supply 5 nappies daily (not all will be used everyday).  Nappies may only be changed on a designated mattress or changing table and not on any other surface (including tables).  Wet wipes and bum cream are kept close to the nappy changing station so teachers never leave the children unattended on the raised surface.
POTTY TRAINING
Potty training happens in a designated area only. Spills are cleaned up immediately.
WEATHER POLICY
Should the weather not be appropriate for outside play, the children will be brought inside to watch movies, play with blocks or any inside activities.  Fresh water is available to all children and staff at all times.  Staff and children are encouraged to drink regularly during very hot conditions.  
STAFF CELLPHONE POLICY
To ensure the effectiveness of teaching, care and supervision of the children, the preschool asks employees to leave cell phones at their desks and not be taken into the playground as children need to be watched without distraction. If cellphones are taken into the playground a verbal warning will be issued.  Contact the principal in case of emergencies.
TRAINING OF STAFF POLICY
Only competent persons are permitted to conduct work on the preschool premises.  Any unskilled staff members are supervised by a competent person at all times .  The preschool staff are regularly sent on necessary training to constantly improve their knowledge and skills.
LANGUAGE POLICY
The preschool is an English medium school.
CAPS POLICY
The school uses the Day by Day and Impaq curriculum.
WHATSAPP GROUP
All parents will be invited to join our whatsapp group.  
Please take note:
· The group is for MY and YOUR convenience and is used for reporting school related issues only.  Many of us belong to several groups and this does become another admin job if not managed well
· Please respect each other at all times
· This is NOT a chat group
· Please avoid unnecessary messages like OK, Noted, Thank You, Great news and thumbs up
· No disrespect will be tolerated, parents will be deleted from the group
· The group may NOT be used to promote business, products and/or services
· You are not allowed to post any SAPS, EMPD or any other related information on the group
I am available on my cell number between working hours.  Anything after this, issues must be dealt with the following day.
Parents are referred to my Facebook page for weekly happenings.  Parents are welcome to post photos and comment accordingly. 
FIRST AIDERS
The nursery school has a minimum of 2 employees trained in level one 1st aid.  First Aid equipment and a portable first aid bag are kept in the office.  Parents will be informed immediately of any head injury to a child.  In the event of a serious injury, parents will be contacted and the child will be taken for medical treatment.  If the school is unable to reach the parent, the school has the right to make a decision.  Parents will be liable for all medical and ambulance costs.  An incident/accident report will be filled in.  All staff are aware of the normal precautions for avoiding infection and follow basic hygiene procedures.  Any spit, blood other body fluids will be cleaned up promptly using disposable gloves and the area will be cleansed with a suitable antiseptic solution.
First aiders are trained in the correct first aid procedures for a choking child or infant.
HIV/AIDS POLICY
No one with HIV infection should be denied the opportunity to receive education or to work as an educator as long as they are able to do so.  HIV infection does not pose a significant risk to others in school so long as the necessary precautions are followed, so there is no reason to deny infected educators and learners the same rights as others.  The law does not allow learners or educators (or any employee) to be forced to have HIV tests – The nursery school will abide by this ruling.  Genuinely voluntary disclosure of a learner or educators HIV status will be welcomed.  Educators who are given such information must be prepared to treat it as confidential and ensure that no unfair discrimination follows from it.
HEALTH, MEDICAL AND ILLNESS POLICY
Please let the preschool know before 8:00am if your child is unable to attend school.  If a child has contracted a contagious illness please keep him/her at home.
· A sick child or a child showing signs of illness including coughs, runny noses, temperatures during the night and so on, should be reported to the teacher on duty and if the problem persists, must be taken to a doctor.
· With all childhood illnesses such as measles, chicken pox etc.  the pre-school reserves the right to request a medical certificate before the child may return
· Babies on antibiotics are required to stay at home for at least the 1st 3 days
Be prepared – Immune System Development
Parents, daycare providers and physicians alike are familiar with the increased risk of exposure to common infectious diseases and the recurring cycles of illness in infants and preschoolers that are associated with daycare attendance.
A variety of infectious agents, both viral and bacterial, are commonly encountered by children in daycare, resulting in a range of illnesses including upper and lower respiratory tract infections, acute otitis media, gastrointestinal illness and certain skin ailments.  The young child first entering daycare – especially a child with no older siblings – essentially encounters an assault on the immune system that is a direct result of increased environmental exposure.  Children under 1 year of age may be  hard hit as they are still in the early stages of immune system development.  Parents will often cite their frustrations with the on-again, off-again illnesses experienced by their child.  Parents and siblings are often co-infected, further exacerbating the family’s frustrations with the cycles of illness and recovery that interfere with home, work, school and social routines.
Babies who attend large-group child-care centre’s before the are 2 ½ years of age do get more respiratory and ear infections than those cared for at home, but they are less likely to come down with these ailments once they start school. 
Children have infections at the time they initiate large-group activities, whether they do it earlier or later.  Earlier is better to have infections because then kids do not miss school at a crucial time, when learning to read and write.
All children need to face the increased frequency of infection when they start interacting with a larger number of children in order to build immunity, and day care contributes to this process.
Kids do pass infections to each other easily in group settings such as daycare, partially during winter months.  You can’t prevent it entirely, unless you switch to a nanny or decide to stay home yourself.
How to minimize the chances your baby will be ill:
· Ensure the daycare practices good hygiene habits for children and daycare staff, they should routinely wash their hands before and after diapering or helping a child blow his nose.  
· Consistent and thorough infection control practices, notably hand washing
· Respiratory etiquette
· The use of probiotic-supplemented foods
· Breastfeeding will give your child an advantage in preventing upper respiratory infections and gastrointestinal illnesses.  Once your baby’s eating solids, offer a good variety of foods to help him obtain the best nutrients and vitamins he can from his diet
· Make sure he’s getting enough rest and exercise every day
· Make sure your baby gets all the recommended immunizations on the appropriate schedule to help prevent serious infections.
· Don’t be a germ freak.  Illnesses can result when the immune system – through overly hygienic practices – is not allowed to engage in natural immune-building battles against bacterial and viruses.  This arose as an explanation for the rising prevalence of asthma and allergies in many developed countries.  
Hang in there.  It may be rough when they are young, but when they get to school; they will be immune to many of the infections.
ILLNESSES
Owing to the seriousness of medicating a child, the staff have been instructed not to issue medicine to children.  Therefore if your child is on medication for an illness, e.g. flu, please keep your child at home or ensure that they medicine is given to your child before coming to school.
If it is impossible to avoid medicating your child at school, the teachers require written permission as well as for you to send a marked lunch box with the exact dosage in a syringe.  All medicine is to be handed to the member of staff and details to be signed into the Medicine Register by the parent.  On departure it is the parent’s responsibility to request the medicine.  Prescribed medicine must be in the child’s name, not be expired and have the original pharmacy label.
A reminder that your child must have all the necessary inoculations and ensure that you keep your child out of school if he/she has any of the following childhood illnesses for the specified time periods.  Consider other families and children and keep your child at home if he/she is not well.
We reserve the right to refuse entry to a child who is displaying signs of illness as stated in the National Health Act, 2003 (Act No. 61 of 2003).  Children who are ill must stay at home until they have recovered.  In the event of a child with a high temperature (above 38C), parents will be contacted to collect the child as soon as possible.  Permission may be requested to give the child Panado syrup or an Empaped suppository.  This information will be recorded in the medicine register and parent call book and parents will be required to sign this when collecting their child.  Parents are also requested to send an email to the school emails address giving permission in writing.  If a child has any form of injury or isn’t well, it will be reported to the office immediately and recorded in the incident file.  No sleeping children will be accepted and staff will need to do a “signs of life” test.  In the event of an allergic reaction, parents will be contacted and if necessary an ambulance will be called, which parents will be liable for.  Any special dietary requirements such as allergies or medical history will be identified at enrolment and recorded.  The Health department and parents will be informed of any outbreaks of notifiable or communicable diseases.  The nursery school reserves the right to close for a number of days should there be a reported communicable disease.
CHILDHOOD ILLNESSES
Chickenpox 13-17 days Mild symptoms and fever. Pocks are “blistery.” Develop scabs, most on covered parts of body. 7 days from onset of pocks or until pocks become dry.   Minimum period of exclusion from school is +/-10 days or on production of a medical certificate.
Conjunctivitis (Pink Eye) 24 to 72 hours Tearing, redness, and puffy lids, eye discharge. Exclusion, after complete recovery and when the eyes are no longer red or discharging or physician approves readmission. 
German Measles (Rubella) 14 to 23 days Usually mild. Enlarged glands in neck and behind ears. Brief red rash. Keep away from pregnant women. Exclusion on production of a medical certificate.
Haemophilus Meningitis 2 to 4 days Fever, vomiting, lethargy, stiff neck and back. Until physician permits return. 
Hepatitis A Variable- 15 to 50 (average 28 to 30 days) Abdominal pain, nausea, usually fever. Skin and eyes may or may not turn yellow. 14 days from onset of clinical disease and at least 7 days from onset of jaundice. 
Impetigo 1 to 3 days Inflamed sores, with pus. 48 hours after antibiotic therapy started or until physician permits return. 
Measles  10 days to fever; 14 days to rash Begins with fever, conjunctivitis, runny nose, cough, and then blotchy red rash. 7 days from first of rash. 
Meningococcal Meningitis 2 to 10 (commonly 3 to 4) days Headache, nausea, stiff neck, fever Until physician permits return. 
Mumps  12 to 25 (commonly 18) days Fever, swelling and tenderness of glands at angle of jaw. 7 days after disappearance of swollen glands. 
Pediculosis (head/body lice) 7 days for eggs to hatch Lice and nits (eggs) in hair. 24 hours after adequate treatment to kill lice and nits.  The child may ONLY return to school once the hair is completely clear of all nits and lice.  Remember to wash and iron all bedding, clothing and hair accessories as well.  The school may request a clinic clearance certificate when your child returns.
Ringworm 10 to 14 days Scaly patch, usually ring shaped. No exclusion from school. Exclude from gymnasium, swimming pools, and contact sports. 
Scarlet Fever Scarlatina Strep Throat 1 to 3 days Sudden onset, vomiting, sore throat, fever, late fine rash (not on face). 24 hours after antibiotics started and no fever. 
Whooping Cough  (Pertussis) 7 to 10 days Head cold, slight fever, cough, and characteristic whoop after about 2 weeks. 5 days after start of antibiotic treatment.
EMERGENCY SITUATIONS
An emergency action plan is in place is practiced regularly with all children.  This plan includes threats to fire, bomb and other safety related aspects.  Nothing is to be placed under any fire safety equipment such as fire extinguishers (this includes but is not limited to children).  Children will be evacuated from the building with the supervision of staff and meet at the assembly point where all children will be accounted for.
Linmed Netcare, 5 Hull Road, Rynfield			-	011-748-6200
Arwyp Medical Centre, 20 Pine Avenue, Kempton	-	011-922-1000
Life Glynwood, 33 Harrison, Benoni			-	011-741-5000
Tambo Memorial, Railway Street Boksburg		-	011-898-8000
ENVIRONMENTAL HAZARDS
The property of the nursery school is inspected at least every 3 months for signs of bee hives, hornet nests, snakes and/or rodents.
ENVIORNMENTAL POLICY
All chemicals are stored in the storeroom which is kept locked at all times.  Access is restricted to staff only.  A suitable fire extinguisher is placed within 10 meters of this area.
FUND RAISERS 2021
Recycling – We recycle all tin and aluminum cans, cardboard, office paper, plastic bottles, lids, margarine/milk and other plastic containers.
Date night Friday , please refer to term plan
Each parent will be provided with a term plan at the beginning of each year.
FAMILY INVOLVEMENT
At the beginning of the year parents will be provided with a year plan.  We will all of our families to participate in school events, fundraisers and volunteer opportunities.  Through family we can create a school culture where our learners know that the whole community is invested in their education.  Family participation is important! 
KITCHEN POLICY
Access to the kitchen is restricted to staff only.  Children are physically restricted access to the kitchen by means of locked doors.  The main electrical plug point for the stove is switched off when not in use to prevent it from being switched on accidently.  Only competent staff shall operate the stove and other hot equipment.  All kitchen equipment is placed onto a register and is inspected on a regular basis (visually inspected on a daily basis by the cook and a formal inspection at least once every 6 months by management).  Damaged equipment is taken out of service and is replaced immediately.  Equipment shall be stored in closed cupboards or drawers within the access controlled kitchen
PROGRESS REPORTS
Reports will be based on your child’s milestones and these will be sent home every 4 months.  Grade R’s will receive their reports at the end of every term.
COLLECTION OF CHILDREN POLICY
If someone other than yourself is to collect your child, please notify the school.  Children are to be accompanied by their parents or transport to the security gate and handed to the staff member on duty.  No child can be dropped off in the parking area.  Copies of I.D’s must be kept on file of all people allowed to collect your child.  Late collection of your child/ren inconveniences staff and overtime payments will be due .  Children are to arrive at school no later than 8:00am.  Late arrivals disrupt lessons and class activities.
No student at Adventure Kidz will be allowed to go home with anyone other than the person whom normally fetches your child.  If there is a change in plan you as the parent must please inform your child’s teacher in person or in writing.  This person must bring a copy of their I.D. if not already on file.  We take the safety and wellbeing of your child very seriously.
CONTRACTORS POLICY
Where possible, no construction and maintenance will be conducted during school hours.  If work is conducted during school hours, the children will be segregated from construction.  A school appointed person or management will continually inspect the progress of the work in alignment with agreed safety standards.  Equipment is removed from the work area as soon as the work is completed.  Where repairs are conducted on the playground, the area is thoroughly inspected after the work has been completed to look for dangerous items (nails, tools, sharp objects etc.)
ELECTRICAL POLICY
The preschool holds a valid Electrical Compliance Certificate.  All unused electrical plug points have safety protectors at all times.  All staff to inspect all electrical outlets on a daily basis.
DRAIN POLICY
All drains  have protective covers on to prevent access to children.  Covers are inspected on a monthly basis .
VEGETATION POLICY
There are no poisonous or dangerous plants on the preschool.  Children are educated on the risk of consuming plants, berries, roots etc.
PARENTS RIGHT TO CUSTODY
Should the parents right to custody of the child become limited in any manner whatsoever, whether by way of divorce or otherwise, the onus rests on the parent who retains legal custody of the child to supply the preschool with a court order to such effect. The preschool will not be held liable for rendering possession of the child to a parent who may longer be entitled thereto if the preschool did not receive proper notification.
PARENTS VISITATION POLICY
As per section 61 of the South African School Act 84 of 1996, Parents have the right to visit the school where their children have been admitted but such visits may not disrupt any of the school activities therefore the preschool do not permit visitation at any time of the school day.
PATHS OF COMMUNICATION
The preschool has an open door policy.  However for speedy resolution it is recommended that if a parent needs to discuss anything to do with a child’s progress or a concern; they should make an appointment to address the teacher concerned first.  If there is a need for further intervention, they may then make an appointment with the Principal/Owner.  Please approach the Principal/Owner with any confidential matters directly.
SMOKING POLICY
In recognition of the Health, safety and Environmental concerns, the school is committed in providing and maintaining a safe and healthy working and teaching environment for all its employees, children, parents and visitors.  No person may smoke any tobacco product in a private dwelling if that private dwelling issued for a commercial childcare activity, or for schooling or tutoring.  The preschool is a designated smoke-free.  All employees, parents, contractors and visitors are requested to abide with this policy when performing activities at the preschool.  The smoking policy is made clear to every visitor and employee by way of signage.  All employees are required to report any non-compliance of the smoking policy immediately to management.  
FREEDOM OF RELIGION 
The South African Schools Act (Act 94 of 1996) upholds the constitutional rights of all citizens to freedom of conscience, religion, thought, belief and opinion and freedom from unfair discrimination on any grounds whatsoever, including religion, in public institutions.  Within this constitutional framework, we the preschool have a responsibility to promote the core values of a democratic society, through the curriculum, through extramural activities, and in our approach in general.  These core values include equity, tolerance, multilingualism, openness, accountability and social honour.  
SUBJECT TO CHANGE
Conditions, rules and regulations are subject to change without prior notification.  
Lastly we would like to thank each and everyone of our prospective parents for trusting us to take care of your precious little ones.  We at Adventure Kidz undertake to be patient, love and understand your child at all times and take his/her interests to hear and try our very best everyday.  We hope to have a long and loving relationship with you and your child.  
[bookmark: _GoBack]Thank you for your interest and we look forward to a successful 2021!
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